
AUDIOVISUAL AND GRAPHIC REPRODUCTION ORDER FORM

ORDER NUMBER

DATE

OHIO HISTORICAL SOCIETY CONTACT DURYEA KEMP:
ATTN: DURYEA KEMP TELEPHONE (614) 297-2543 
Archives-Library Division Fax (614) 297-2270 
1982 Velma Avenue E-Mail dkemp@ohiohistory.org 
Columbus, Ohio 43211-2497 

OFFICE USE ONLY

DATE DUE_______________________________

[    ]  RUSH 

LAB IN_____________   OUT_______________ 

Photographs: ______________ 
Trans:       ______________ 
Slides:       ______________ 
Set Up:          ______________ 
Other:            ______________ 

Total Lab Fees:   ___________

NAME

FIRM

ADDRESS

CITY, STATE, ZIP 
PHONE

E-MAIL

INSTRUCTIONS
1. Please complete the contact information above. 

2. Please indicate on the chart below the format, size, quantity and 
cost of the items that you would like to order.  See Audiovisual and 
Graphic Reproduction price list for more information. 

3. Please complete the Use Agreement on the back of this form. 
For research or personal use please sign and date the top section
of the Use Agreement. 
For use of still images, sound recordings or moving images in
publication, exhibition or presentation please complete the second
section of the Use Agreement. 

4. Return the completed order form and use agreement with payment to
the address above.  Orders are accepted via mail, fax and e-mail. 

COLLECTION NUMBER /
IMAGE ID NUMBER

IMAGE DESCRIPTION FORMAT SIZE QUANTITY COST

SUBTOTAL 1
SET UP FEE

USE FEES

SUBTOTAL 2

RUSH FEES

SUBTOTAL 3

SHIPPING

DISK

TAX (OHIO
RESIDENTS)
TOTAL

Total Payment: 
Method of Payment: Cash    Check
Check  Number:   ____________________

[    ]  VISA  [    ]   Mastercard   [     ]  American Express

Expiration Date: _________________________
Card Number:   _________________________ 
Purchase Order Number:



Use Agreement

Warning concerning copyright restriction: The copyright law of the U. S. (Title 17, United States Code) governs the making of 
photocopies or other reproductions of copyrighted material.  Under certain conditions specified in the law, libraries and archives are 
authorized to a photocopy or reproduction.  One of the specified conditions is that the photocopy or reproduction is not to be “used for 
any purpose other than private study, scholarship or research.”  If a user makes a request for, or later uses, a photocopy or 
reproduction for purposes in excess of “fair use,” that user may be liable for copyright infringement.  This institution reserves the right 
to refuse to accept a copying order if, in its judgement, fulfillment of the order would involve violation of copyright law. 

Conditions of Reproduction

1. The right to reproduce materials held in the collections of the Ohio Historical Society is granted on a one-time basis only.  Any 
further reproduction of this material is prohibited without the express written permission of the Ohio Historical Society. 

2. The Ohio Historical Society does not sell duplications, but rather performs the service of reproduction for which a fee is charged.

3. Materials are reproduced for research use only and may not be used for either publication, exhibition, or any other public purpose
without the express written permission of the Ohio Historical Society. 

4. Any publication, exhibition, or other public use of material reproduced from the collections of the Society must credit the Ohio 
Historical Society. 

5. In requesting permission to reproduce materials from the collections of the Ohio Historical Society as described, the requestor
agrees to hold harmless the Ohio Historical Society and its Trustees, Officers, and agents either jointly or severally from any
action involving infringement of the rights of any person or their heirs and descendants in common law or under statutory 
copyright. 

6. Permission to reproduce materials in which reproduction rights are reserved must be granted by signed written permission of the
persons holding those rights. 

7. Consideration of the requirements of copyrights is the responsibility of the author, producer, and publisher.  Applicants assume all 
responsibility for questions of copyright and invasion of privacy that may arise in copying and using the materials. 

8. Permission may be granted to reproduce portions of the collections of the Ohio Historical Society.  The reproduction in their
entirety of any of the collections of the Ohio Historical Society is prohibited. 

Research or Personal Use 

In accordance with the reproduction conditions set forth, I apply for permission to use for research or personal purposes the described
materials. 

Signature:_______________________________ Date: __________________ Title: _______________________________________

Publication/Exhibition/Presentation/Application 

If you wish to obtain permission for one-time use, complete the information below and add the appropriate fees to the order on the 
other side of this form. 

The Ohio Historical Society would appreciate receiving a copy or tearsheet of any publication/presentation containing material from
the Society’s collections 

Statement of intended use: 
________________________________________________________________________________________________________

Title of publication(s), audio-visual presentation, exhibit, etc. where reproductions will appear:  
________________________________________________________________________________________________________

Author, editor, or producer: _________________________ Publisher, production company: _______________________________ 

Anticipated date of publication, release, or exhibit: _________________________ 

In accordance with the reproduction conditions set forth, I apply for permission to publish the described materials. 

Signature:________________________________ Date: __________________ Title: _____________________________________ 

Ohio Historical Society authorization: 

Signature:________________________________ Date:__________________


